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ANNEX 1. 

STUDENT CARD / TEACHING CONTRACT 
	Academic year

	


	STUDENT DATA

	NAME AND SURNAME: 

	DEGREE OF STUDY: 
	ID: 

	UdL E-MAIL: 
	PORTFOLIO PASSWORD: 

	HOME NUMBER: 
	MOBILE PHONE: 

	ADDRESS: 

	TOWN: 
	POST CODE: 

	TRAINEESHIP CENTRE

	NAME OF CENTRE: 
	NAME OF CENTRE: 

	ADDRESS: 

	TOWN: 
	TOWN: 

	LEGAL REPRESENTATIVE: 
	LEGAL REPRESENTATIVE: 

	CENTRE COORDINATOR: 

	E-MAIL: 

	SPECIALISATION TUTOR:

	E-MAIL: 

	TUTOR: 

	E-MAIL: 

	FACULTY TUTOR

	NAME AND SURNAME:

	DEPARTMENT: 
	OFFICE: 

	E-MAIL: 
	PHONE NUMBER: 

	ADDRESS: No. 4, Estudi General Avenue 
	POST CODE: 25001


 [To be filled in by the student on a computer and handed in to the two tutors]
ANNEX 2. PLAN FOR PRACTICALS
	STUDENT DATA

	NAME AND SURNAME: 
	ID: 

	TRAINEESHIP CENTRE

	NAME OF THE CENTRE:

	TOWN: 

	TUTORIAL

	CENTRE TUTOR:

	SPECIALISATION CENTRE TUTOR:

	FACULTY TUTOR:

	

	START DATE: 
	END DATE: 

	1. Objectives

Improve his/her observation and understanding of educational environments.

Plan and carry out didactic sequences.

Act responsibly when interacting with the class group, following its progress, carrying out the assessment process and making the necessary decisions to manage the classroom efficiently. 

Get involved in team work: coordination, centre projects and team cycle activities.

Assist the teacher with tutoring tasks (individual tutorials, family tutorials, coordination, Attention to  Diversity Committees, etc.), provided the parts involved see it fit. 
Reflect upon his/her own teaching practice and suggest improvements.

Acquire the knowledge needed to carry out the teaching profession.  

Each educational centre will add its own particularities.

	2. Traineeship programme (activities to carry out and student’s level of involvement):

The traineeship programme will be established at the beginning of the traineeship period by the centre tutor and the trainee student, with the approval of the Faculty tutor who will then sign the Plan. 


	3. Timing (calendar and timetable):
Check the detailed calendar on the degree’s website: academic practicals 
The student must attend three months of practicals at the educational centre, 6 hours every day. Should (s)he fail to attend, together with the Practicum Coordination Team, the faculty tutor will analyse the possibility of compensating for the absence or will decide on the need to repeat the traineeship period.    
Each training centre will add its own particularities in relation to the calendar and timetable.


	4. Observations:


	Training centre tutor:

Signature
Date: 
	Student: 
Signature 

Date: 

	FEPSW tutor: 

Signature

Date: 


[To be photocopied and handed in by the student to the two tutors]

ANNEX 3. ASSESSMENT REPORT 
The assessment of the traineeship will be done collaboratively by the centre tutor and the faculty tutor (50%)

Taking into account the fact that the Faculty tutor will visit the centre to provide the student with an individualised follow-up, it is suggested that assessment be carrried out by using the technological means available (e-mail, phone, video calls, etc.). Exceptionally, assessment may be carried out in person when the centre tutor and the school tutor consider it necessary. 

	STUDENT

	NAME AND SURNAME:
	ID: 

	INFORMATION ABOUT THE TRAINING CENTRE WHERE THE TRAINEESHIP IS CARRIED OUT

	NAME OF THE CENTRE:
	ID: 

	ADDRESS: 

	COORDINATOR: 

	TUTORIAL

	CENTRE TUTOR: 

	SPECIALISATION CENTRE TUTOR:

	FACULTY TUTOR:


	ASSESSMENT

	1. Evaluation of the Plan for Practicals carried out (achievement of the objectives established in annex 2):


	2. Evaluation of the traineeship programme carried out by the student at the centre (pace of work, organising the task assigned, etc. annex 2):


	3. EVALUATION OF ORAL AND WRITTEN EXPRESSION 

	The student uses the oral language correctly in the classroom, observing linguistic norms / (S)he expresses him/herself correctly in writing, taking into account the norms of the language used / (S)he builds adequate paragraphs and texts with a good level of linguistic expression / (S)he uses adequate vocabulary for the type of text (s)he is writing. 

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/ the assessment process cannot be continued:


	TOTAL MARKS (out of 4)
	

	4. DESIGNED AND IMPLEMENTED DIDACTIC SEQUENCES

	A. Planning of teaching activity 
A.1. Objectives:
Specifying learning objectives in the didactic sequences by following the criteria established by the centre, cycle or teaching team / Adapting the learning objectives to the corresponding course or level / Adapting the learning objectives to the pupils’ personal characteristics

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	A. 2. Contents:
Selection of contents in accordance with the objectives established / Relevance of the contents selected.

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	B. Carrying out the teaching activity.  Teaching and learning activities 

Planning teaching/learning activities to contribute to achieving the aims established / Carrying out teaching interventions with a variety of curricular resources and materials to help achieve the objective.    

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	C. Assessment. Follow-up of pupils’ learning process and decisions made to promote improvement  

Planning assessment criteria in accordance with pupils’ diversity / Applying the assessment criteria established in the didactic sequences / Decision-making for improvement based on analysis of assessment results 

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:



	D. Classroom management 

Maintaining an atmosphere of respect in the classroom, promoting peaceful coexistence and solving possible conflicts / Adequate timing to carry out the activities planned.   

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	TOTAL POINTS (out of 20)
	

	5. ACQUIRED PROFESSIONAL COMPETENCIES 

	1. Relation between theoretical-conceptual frameworks and practical experience

Relates and confronts the knowledge stemming from experience with theoretical knowledge / Relates practical experience with theory to solve doubts and cover the needs the profession itself entails / Constructs a personal vision based on the information obtained and the professional experience / Uses the knowledge acquired to interpret reality / Analyses his/her own practical performance by concentrating on the competencies that need to be developed / Makes well-founded suggestions for improving practical performance.

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	2. Team work 

Establishes good interpersonal relationships with the students and the teachers in the work context / Fulfils the commitments s/he has acquired with the team / Respects and values the contributions made by members of the team / Makes team work dynamic. /  Shows an initiative of his/her own that has positive consequences on the team’s activity.

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	3. Expression and communication 

Expresses him/herself correctly in the language chosen, both orally and in writing / Uses the adequate terminology for the specialisation / Masters non-verbal strategies and is aware of the semiotic value of the personal aspect / Expresses him/herself through multi-language resources and tools / Shows an initiative to make interventions in face-to-face activities.   

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	4. Information management 

Uses different sources of information in the professional field / Quotes information sources correctly in his/her productions / Structures relevant information in relation to a topic of study / Analyses relevant information in relation to a topic of study / Evaluates relevant information in relation to a topic of study / Brings relevant arguments to support his/her ideas / Documents his/her discourse with data, evidence, quotations... from verified and trustworthy sources / Elaborates a discourse of his/her own (oral, written, audiovisual and/or multimedia) on a given matter or topic. 

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	5. Problem solving 

Detects a problem, identifies it and describes it objectively / Analyses the situation to be solved by identifying the problem’s main conditioning factors / Suggests different alternatives to solve a problem / Selects one of the alternatives as the final solution by applying previously defined criteria / Solves the problem according to the alternative chosen / Solves the problem by adapting the alternative chosen to the needs or difficuties found. 

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	6. Organising and planning educational performances 
Observes and analyses educational reality in terms of needs and opportunities / Knows and uses the cultural and scientific knowledge of the subjects / Plans an educational performance according to the specific nature of the context and the situation autonomously / Implements an educational performance according to the specific nature of the context and the situation autonomously / Assesses an educational performance according to the specific nature of the context and the situation autonomously.


	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	7. Ethical commitment

Maintains confidentiality and privacy by ensuring imatge protection and the legal use of the data and materials produced / Act with professionalism (responsibility, rigour, punctuality and respect) / Is committed to improvement / Identifies the values at stake in educational performances. 

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	8. Self-management 

Explains in detail, analyses and evaluates his/her own strong and weak points, as well as personal objectives and the means to achieve them / Makes decisions based on this analysis.     

	1 : Unsatisfactory
	2 : Pass
	3 : Good
	4 : Excellent

	
	
	
	

	Observations/comments:


	TOTAL MARKS (out of 32)
	

	6. . THE PRACTICUM ELECTRONIC PORTFOLIO
	1
	2
	3
	4

	Punctuality in handing in assignments 
	
	
	
	

	Quality of evidence presented 
	
	
	
	

	Capacity for analysis 
	
	
	
	

	Capacity for synthesis
	
	
	
	

	Reflections, personal contributions and readings done 
	
	
	
	

	Adequacy of bibliographical references
	
	
	
	

	Formal presentation
	
	
	
	

	Linguistic accuracy
	
	
	
	

	TOTAL MARKS (out of 32)
	

	Observations/comments:


	7. FINAL  ASSESSMENT OF THE PRACTICUM

	TOTAL MARKS (Out of 88)
	

	FINAL ASSESSMENT MARK [TOTAL MARKS x 10 / 88]
	

	Reasoned report:



	FINAL QUALIFICATION:

	Training centre

Tutor’s signature
	Coordinator’s signature
	FEPSW -UdL

Tutor’s signature

	Date: 
	
	Date: 


ANNEX 4. THE TRAINEE STUDENT’S SELF-ASSESSMENT REPORT 
	

	NAME AND SURNAME: 
	ID: 

	EDUCATIONAL CENTRE: 

	TOWN: 

	

	SELF-ASSESSMENT

	1. Self-evaluation. How you see yourself regarding your future profession. Expectations, commitments and motivation (building a professional identity).



	2. Observance of the teaching contract

	Attendance at the centre
	

	Observance of the timetable 
	

	Observance of the commitments acquired (task preparation / handing in materials / participation in classroom and centre activities)  
	

	3. Evaluation of the competencies acquired in relation to the evidence presented. Proposals for improvement

	Relation between theoretical-conceptual frameworks and practical experience
	

	Team work 
	

	Expression and communication 
	

	Information management 
	

	Problem solving 
	

	Organising and planning educational performances 
	

	Ethical commitment 
	

	Self-management 
	

	4. Evaluation of the Plan for Practicals (annex 2)



	5. Self-assessment and final conclusions 

Brief self-assessment presented by the student based on his/her experiences in professional settings which reflects, from a critical and self-critical perspective, his/her strong and weak points. To be expanded upon in the final synthesis of the traineeship, in the electronic portfolio (document 4).



	MARK (out of 10)
	

	Date and signature:  


[To be filled in by the student and handed in to the tutor]

TRAINEE STUDENT’S TEACHING CONTRACT�
�
This activity is legally protected by the royal decrees 1497/1981 and 1393/2007, which regulate the creation of educational cooperation programmes between companies and universities, and does not involve any type of work relation or the acquisition of any rights with respect to the educational centre mentioned before.    


The student ackowledges:


That (s)he is protected by the school insurance or any other type of private insurance, and that the traineeship centre shall not be held responsible for any accident or illness the trainee student may suffer.  


That attending the traineeship centre is compulsory at the established times and on the established dates, and any absence owing to circumstances outside the student’s control must be justified immediately to the centre and Faculty tutors. The days the student has missed may only be compensated for with the approval of both tutors: training centre and Faculty tutors.     


That attending the traineeship tutorial sessions with the teachers in charge at the Faculty of Education, Psychology and Social Work (FEPSW) is compulsory. In case of absence the student must ensure that the corresponding assignments reach the tutor and work on an extra assignment to replace the one carried out during the seminar. Failing to attend 20% of academic tutorials implies a negative assessment in evaluating the Practicum (UdL norms).   


And commits to:


Maintain an ethical behaviour in dealing with information and interpersonal relationships, both with teaching professionals and the pupils at the educational centre, the families or people benefiting from other services or entities.


Always use appropriate language and observe the centre’s conventions in relation to personal image.


Respect the right to one’s own image and the confidentiality of personal information, using anonymity in any kind of register, language and format if there is no authorisation from the legal representatives and a reason to justify a different attitude. 


Follow the orientation provided by the person in charge at the collaborating traineeship centre who has been assigned as traineeship tutor.   


Work together with this teaching professional to elaborate the Plan for Practicals and hand it in to the Faculty tutor within fifteen days of the beginning of practicals.   


Carry out all professional performances with the previous authorisation of the traineeship centre tutor. 


Show complete reservation and maximum discretion in interpersonal relationships with regard to internal matters at the collaborating traineeship centre.  


Develop the electronic portfolio as a document where to record and compile the trainee student’s evidence/productions, providing the centre and Faculty tutors with the password.  


Hand in personal productions within established deadlines. 


Always act with kindness and politeness on all occasions.  �
�
The tutors must guarantee the trainee student’s right to receive attention, orientation and feeling welcome.  


If circumstances require it, the person in charge at the collaborating traineeship centre may ask for the FEPSW dean’s approval to cease the traineeship and, if deemed necessary, the latter may communicate this to the student in writing.





Time and place:


Signature of the trainee student 


�
�
 








��
	Information on page 11.
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